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Short —Term Course on Personality
Development

2020 — 2021

Course Objective:

The many facets and significance of an effective personality are covered in this course. This
course has been specifically created to aid in the comprehension of different personality traits
and to familiarize students with the many dynamics involved in the formation of personality.
The purpose of this course is to teach students about the importance of different skills in
personality development, which support interpersonal interactions and aid in the overall
development of the personality. For students who are trying to figure out who they are, what
path their life should take, and more about other people, personality development courses can

be quite beneficial.

Course Content:
o Introduction to Personality :Motivation, Grooming Aspects, Presentation skills
e Motivation
¢ Grooming aspects
o Techniques in Personality

o Self Development
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CONTENT:

* Knowing computer

% Operating Computer using Graphic User Interface (GUI) Based Operating
System

% Understanding Word Processing

< Using Spread sheets

% Introduction to Internet, WWW and Web Browsers

% Communications and collaboration

% Making Small Presentation.

OBJECTIVES:

The objective of this course is to

-

* Impart a basic level knowledge of user interface in computers.

< Teach students to use spread sheets, internet and word processors.
<+ Enable students to understand how data can be communicated and
collaborated within multiple computers.

OUTCOMES:
On the completion of this course,

< Students will be able toUnderstand Graphic User Interface and its role in
operating systems.

< Produce electronic documents using various software applications.

< lllustrate the role of the computer for personal and professional uses.

TIME TABLE:

Course will be conducted every day for one hour from 1% July 2020 to 05" August
2020 (Excluding Sundays) from 1.00 PM_tg 2.00 PM




